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?Wsr fairafa 

fan* 

fcwft, 31 *f, 1970 

tfiio to ^^|t\ <r st/ 792 / 1 / 79 —tnjnfarcr arrfa 
*ft< wfjfas xasrPT q?t rrRfas frftmfr aft nrJ 
% fa^'Trcfrtr fat* ifa, rrm, 'nr' % hhttot ifaJ ^ s* I 
i5t 1978 ifa 1979 nft w g4t *f lisibT % fan nfa Jfa 
rrmtn jra wmtfa* aft sfa sifat stfar farnffa srfaftfaixr TttwT 
Jr fatpr Trnrpn n* fan *fy^y nsiftrn fan ^ ^ 1 

xn *** Jr *rffar fan 'xfa ^ fan vt sfa sfa ®nfaafr 
•f! >twr wnffa anr *rrt fan nn ntfcrr Jr fafam q?r armift 1 

ti^fari srrfa/xflsnfa Jr nfata tu Trfann (w^jfas xTfa) 
trrifa 1950, Tffarm (fanfas x+nifti) wfar 1950, rffarm 
Cws^fVrsrrftT) (nfa TMntfsr) m%*, 1951, tffarm (fai'jfan 
'jRsrrfa) (ifa ttw tfw) rrfar, 1951, (s'nr fa tpjijfas infa 
(Ax sssiRr lit ^fant {ifattR) nfa*, 1956 aRr 

Tfatfas fanT to | ); (yntss ) rtfafanr i9eo , 

n'srs js'tss nfafanr 19ee; farm*' ifair tpr nfsrfro* 1970 
str yrf (jn’tss) nftrPwr, 1971 sffa trf^fas xrfa ufa 
p^faii anrrrfa srr%*r (TrottR) wfafan*, 1079 ; nfann 
( 5 roj*rk mrotr) w^farrr Trfawfa*, 1950 , nfaim (srsnrn 
tfa faafanx afan^) n^gfas wnfa ufar, 1959 rnpjffar 


ffltfa trk wpjfan <wnrfa wfar (rtwtns) ufafam, 1976 
anr n«rr ifatfair if fasrrs (am: wAx tpr ijsfaf) nijgfas w- 
snfa trfatr, 1902 iffwi (nfafart) toj/jfas 'srfa wfa*, 1994; 
(tnj^fas 'so'Xifa ) (str jfaur) nfavr, 1997; 0'Pmrr (nfar 
5 R* wtx ^fa) tnjgfanr ^^rrRr wfaw, 1968 ; rrtx iffasiR 
(str^s) *rsgfa?r sssifa wi 5 »r 1979 *r sfwfas *frf vft 
sflflT SRST TRiSTftr I 

2 . n? nitwr ts iffa ifar TOnPi ffRT ts famft % qfafw 
Jr fatrffar fail nil f'n if wrtfas vt ^u^.ft 1 

iftsTT sit flirtw ntx tots ninto nxr faftnn fanr nnyiiT 1 

3 . V TT flt n fa^rr Jrm (sf) % totowt ifaif * ly-Ffas mt 

II rfk III snr tm^fafai. ST-ifat ^ ststo n 4 nrr«tf *t tothI 
e«tot nns ^fr Jr wrfaw nfsisnft sfr urrfa itost 

rjR^nfa nT #r, sftx PmrJ' 31 Pjittot, 197s tsi nniftn 
fa^irrJfar ^t srwrV st nmiTO^nif %^tsnr ant II rfh: III 
Jr tflx trmfafai. xr-irnt % jtw ff, ntirr afar if, Jtxft 
vft froft at, wtw 4 api xtr nijiftfaT wfa Pitor Jttt w 

Titrsn if S5 IRST $ I 

ftrouft •—(i)*Riftn fafair Jst, wpit V % smjfaffa sn- 
ifjpt % wot nJ % nnrJr Jf tnjiftfas Jisr tr *Rdt 9 Pfair ffaT, 
wrerr fa' a: wn^fafru sr-rW % sif 1 if rt nf sr^faYffafr Jrt 
n?r wot ttsfir wtPtit ^>ft 1 


203 GI/79 


( 675 ) 




676 


THE GAZETTE OF INDIA : EXTRAORDINARY 


(2) tffna mfat ft fat me atjnfinfa at Pmfl ftt anfft ft 
nftf ft it faa'V at at % ffa fnsfffa ftnt am ft fftfa 

■A a^nfft ftt an?ftt > 

(3) artfa fnfa far «tm *w % maim ftfa % «?ftt*tr 
fa II fa III ft? W sfafata nn-ttfa $ Wafa % afa- 
atffaf at, at m nrfftaTft % ntjftmn & ftfa mtfmm nr ft, 
nfft aamt nt«r iff, at, nftm if faa nft rpjnfn fat 1 nmg 
ng $it ffat afijnrrft nr an]; fat faTatPmfrftfam^n-mt nr 
fftiptr jar jt aw wntwr nr faftt am ftnt if ffann Ptmr 
mn $> ak farm arfan Ptkr ftm mar V % mann ftfa a 
fatim fa II fa III am fajfftffta 3n-ftfa smmn fa if 
fa ft foqffi ^t, jafanfftratT a n't 1 

4. nftm if afar, ft: fa? aw amm Pfa nm ftr fa? 
fatwn ft mw afa.ft arntn at Prftn aPtm far 1 

5. fast at fa t w r at„nf tta nftm if faa aft aytfft 
far eO afar an tra fa afar fa a.ntn ft mm wf mmr- 
na n ftt 1 

e. air afatwr at fair arfttn if Pnafftfar armff it 
Tt«ft fttffa fanr ft ; 

(I) Putt at trfa it anftt afaw ft: fat? trfaa m®r 
afa; aw 

I 2) sftrwr far ; aw 

(3) faftt *nfa arm nffam arrant ; aw 

(4) arftt war fift mam fair wt fat if ftrfa: fam 
ft ; aw 

(5) nmr aw aw ffaa ftft aw hkt art fart# ; 
aW 

(0) nftm % fat? anftt awfw fawn if ffa «rm 
afftnfar aw ajnfa faa"f it am ftft ; aft^ 1 

(7) qftrn ft: nkm afam trffa anmft; aw 

(a) nan <jPmaT (jfaanff) if afaftia Pm fftwft, 
ffaft afan arm atw awfa trnnft aiPw; ? aw 

(9) qfttftr wr ifpPat aarrt arr 5«fawn arT% ; aw 

(10) fat mat aft anfffatr afaf ^ fat? anfm tmPtaatf 
afaarffaf at faata art^ aw afafffa? ^atarr 
njatif ; aw 

(II) afaR-fatr anrat if war am aftf ana afat an aw 
am: atf toti ?ft at tfa anaf aft arr^ % fat? faaf 
at aaratm $t at famat amrffat afaatn at 
war ^t ait wrt ^t% aPtffan a?:— 

(a) anr'tn aro aa fatm % fat? mffat sawtm aw 
ft faa* fat? a? nfatmtrr ft; aw 

(a) (i) atatn jra aa^ strt awtfaa ffaft *ft fatm 
aw wt ^ ; 

(ii) far aram 5m afa atfta fanft at Pfafan a ; 
awcft an it aaai ffaf) faPtfw aafa % fm? af^ra 
fw at aw ft ; afa 

(n) anfaa ffarat % aafan anaraPta arftnfar ft at anfat 
ft 1 
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7. nftm % arc afatn 11a afatwfa nr mffara sttaa 
nratwn ^t <ffaa mt ^ naa aa anff ft? atart nr aafa 
nfanamr % ajart, nt aaa-wn ??fatft it faar arnar faaa 
it t? a if aj^faa arfa •' ftx jai> ir a^^faa m mfa ft: amn 
tffa ; afa atff aa it fafat attpamfa nr ainftn jin farm if 
afar stprar w 5ft, anaf ataVi rm nafm faff atffafr ft; 
Pa? i 97 s afa 1979 wt if •aiPta ffa? afa ^ Pa? 
fanrifatr nft irn?af 1 

fimat:—aratwff ft irj ate an it amt fan arfftt? fa ng 
<?n nffaftPrar nftm ft a^nfat nftm njt 1 nfrar ft: 
npcanff ftrarmr nn wt $tff if fanft «rffa 
aiffar fa? arfai t?aat Pafta <{ 4 an ir anam afaft 1 
fapa? na nftm if PaatPcr anat faw ft: arem 
mr atf ft arjftwr mfaan: ft: fat m fa wr ^at 
if wnm ma arPra ar# ar mm nff ar aftnrr 1 

s. ntfa anfarnm ^ nftm arnfamaPpa an if 3 ffa p^ft 

fam an?m ^aat Prfar amtn safa fmfa ir afan trffa nffara 
ft: tfna ifatfar mfa ai«t Pifa i~?. ai r amn ?^t nfai 1 

9- nftm ir aaa-rr if ft wr ar afanm ttjf Pra aim 
aa tra nrartcaifftm ata atm mt ft: aer ?a atrir aajemft 
rft mat fa araftaatr, fart if aaftr amra at *ma if nwit 
jt?, amt ft: ffa? aat aqf it fan aVt mu^na ft 1 

irfan faat a^ftwr ft: wr aif afanat at Pfan, 
fmfa ana «' ffa? arfar ft faaifaa at 5ft, main f nrnmr 
it Pmt mnnT 1 

10. atf ft nrnranrr nftar ft fafa ftr fat? anftmt anft 
ftr am aw anft ftsft »' am, mrnna ft ftm ft aam mnnt 
fttafr wtf ftm ft annr nnft: am amr aww at? irm ft aanr 
Panat ftatft mfa Pram inn amar an ft mat ft aw 
'mtafarw nr Pmrat Pajfai faftt am fan ft Psftt ftmf min 
qn nr at trf ft tffa naar nroftn fftftw fatr mar V ft: ma r m 
ftmf ^traftiFn nft II ak III ft w amjfaPta an-ftnft ftr war 
fa ft nmtiratftratT fat ft mr rn nftm ft: nffarftf ft: anrn: 
nr fft^fftr at ma fat ?far 1 

ftfan, mi w *nRti nr anj; fat rjtm ffarat awn mfnarft 
ft: atjftmn nr ftfa-ar?n nn T r nfatfttja; fanr nm ft 1 

nftm Pnnfafaa ftfam ^ arntftra ft ^m?nt:— 

am 1—atft ftfa mfta ffanf ft Pnfan faim fa mfar afa- 
amt 200 aaf at faftt: 

( 1) arm aran: afnrnan fan ftmn ainfnftf ft fanrfnfa 
fan n^apr 1 

(2) amain ftffam fat aran maw ai nnmn am; 
atm ft nafn fa: nfftnr 1 

mna naf 2^ ftk at fat 1 
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TOTTO II:—Wifi *W# f##V % f#TO OTTOlaTOTr/ % TOT# # TOTO V#TOT 

tt# #TOT-tTvrt vi ijfn vtoto ?r*rr TOTorrmr fTOn tottw 

f#TO# toFeIVOTT *fa 200 ?T# i 

2 . irfm vt TOT^roftrorTO qfr 5 >ni TO tojjjjTO to ottot toot 

$ • 

3. totTOotoiTO vt uvff v w ##TO tr*mf^fr (#totottoTO) 

*f ## vt Ftotto ^tot 1 qjro to ##TO afVr fjjpTO if $# i 

fTOroTO I : ™p iff toot to totoTO toot/ #r fTO* Ftovtot totoh toot 

TO ftt TOTOTO-SOTTO TOVTOl % F-, l[ | 

fetroTO II: TO TOnfVarorr otit FtoTO (TOotttoTO) # ## #r 

TOi TOT#OT-qTO % Wl VTTOTO if TOTO# TTO ^TT% 
vi to%to #ot 'nfgo 1 'row jut tot ftm totott 
TO # TO#/ TOOT iTO % 3 TOT ##TO # %# I TO«fr TOR 
faror toot fimro wfro tot fTOn ottoot TOt toto#ot 
toot if ifOTTOro ^ fro frotf bott v wp/ro to Ftow 
TO$r fron wtot i 

fewroff III: fro otto/wt/ # toot qTO#r ottt (#tototut/) 
if to frowr fTOrr $, TO# TOt TO, nvTOTO tojottoTO to Fottto, 
TO# TO# TO TO, Fipf/ tpt *: TOfTOTw TO«sTO if to/Mt vq to 

# OT# 1 1 

( 4 ) wflwft TO toot-Wt % WT WTO# ^TTO # FotTO TO# 1 
fTOrt TO TOifTOftT ir 3 VTT fro# # fan, 3 j$ frofr fa*# am to 
TOfiTOTt TO otjTO# TO sntfTO 1 

(s) ottM TO 'tTOutt % fTOfr TO otto ttTO w#t * «rjT; 

TOtf FTOwr vTO to TOtrror f 1 Toot ot otTOotott/ qr TO fafatrr 

TffflT if OT 5 WTT TOT it-TOT *#[31 OT TOOT! TOft f, TOlf fvWTTO'I 

am otiTO toot ir faftsFr Frar to#jit TOmfar TOTOrTO % jjotw 
% fa# frowr frorr to# 1 !! TOt toottot TO tototo TO 3To:TO i 

( 6 ) TOW TOT^f OTT if: fT# TOR TOjf ft# TO## I 

(7) Mot fwff # tow fOTH? ifr fw TOttvot 5 

JjfaOT #V VI# TO OT# I I 

(e) TOtwr #r TOfr fan#/ if OTrf TO gTO fvnim % mn 
*OTfwi, OTiwnf TOt nTOv TOtoTOte TO «fn faro to#to i 

w^jTO 

nTOan # fTOj faTOfor toiwh 

iifrt fror#r, tooto, farorfr toPt vr jot w#Mt TO to# toTOtotott 

# 05 'Bwr TO to#TO fro vr TOfnn TO TOk^rori toTO fro# to# 
TO Trfrar aro toTO fTO? n# t/TOwTO # # i fTOnn fr 1 

totoi ttttott # TOotiot TOt «rWa. TOtTO^af # nfTOlT TOt in erf# 

TOf totot rnrorr TOtotoot TOt TOiTOn#/ if tot# to 

TOf% TOj nf#.TrT % to# if tot TOr (ott qTOtar #r#r 1 
OT fnnn or MTOTOot ir to# ^TOt fron tot toott ^ :— 

(i) TOtojott ir otto totoMt TOTrofroro q^f# 1 

(ii) toFtotootto stFurtto TOt tow toottt am q - jq/ OT sFtotot 
% toTO if toiTO TO of Mrfqrof 1 

(iii) "#to ^ tottoTO qrrrot # Fto( f^af # st#iro # ottos" 
J^-TOTOTOT OTTT TOTTO TO at TOl#TO TO ^fOTVT I 


TOTiftn effnirR TOt toot wwto arr ot»ot irm; otto TO 

irfTOn TOt q*f# 

froroTO : f#OTfroMr TO to m i f f TO toMto TO tootTO : — 

f 1 ) TOTOTfH #f#WM #r Ftttot 1 

(2) TOtot ottt TOr ttot ottt if qfTOir Ftopt #Vt tot#- 
TOttot 1 

(3) OTOT OTVTT TO TTTOT OTTOW VI Wer—TO#HOT/, 
fTOTOTrof TOt tow Tin to^ttov vroriTO#/ % #K fron#f 
VT OT toTOw Tot TOTTOTO if TOWTT TOt TOTOVT STTftTOV 
OTTOTOT I 

#TTOT wTOro, PtTOPV (!!» TOo Too) 
MINISTRY OF EXTERNAL AFFAIRS 
RULES 

New Delhi, the 31st May, 197 9 

F. No. Q/ CAD/792 /1 /79.—The rules for a Limited De¬ 
partmental Competitive Examination to be held by the Union 
Public Service Commission in 1979 for additions to the Select 
List of 1978 and 1979 for Grade-I of the General Cadre of 
Indian Foreign Service, Branch-B against vacancies reserved 
for the Scheduled Castes and the Scheduled Tribes are pub¬ 
lished below for general information. 

The number of persons to be selected for inclusion in the 
Select List will be specified in the Notice issued bv th« 
Commission. 

Scheduled Castes/Tribes mean any of the Castes/Tribes 
mentioned in the Constitution (Scheduled Castes) Order, 
1950 ; the Constitution (Scheduled Tribes) Order, 1950; 
the Constitution (Scheduled Castes) (Union Territories) 
Order, 1951 ; the Constitution (Scheduled Tribes) (Union 
Territories) Order, 1951 ; as amended by the Scheduled 
Castes and Scheduled Tibes Lists (Modification) Order, 1956 ; 
the Bombay Reorganisation Act, 1960 ; the Punjab Reorga¬ 
nisation Act, 1966 ; the State of Himachal Pradesh Act, 
1970 ; the North Eastern Areas (Reorganisation) Act, 1971 ; 
and the Scheduled Castes and Scheduled Tribes Order 
(Amendment) Act, 1976 ; the Constitution (Jammu and 
Kashmir) Scheduled Castes Order, 1956 ; the Constitution 
(Andaman and Nicobar Islands) Scheduled Tribes Order, 
1959 as amended by the Scheduled Castes and Scheduled 
Tribes Orders (Amendment) Act, 1976; the Constitution 
(Dadra and Nagar Haveli) Scheduled Castes Order, 1962; 
the Constitution (Dadra and Nagar Haveli) Scheduled Tribes 
Order, 1961; the Constitution (Pondicherry) Scheduled Castes 
Order, 1964; the Constitution (Scheduled Tribes) Uttar Pra¬ 
desh Order, 1967 ; the Constitution (Goa, Daman and Diu) 
Scheduled Castes Order, 1968; the Constitution (Goa, Daman 
and Diu) Scheduled Tribes Order, 1968; and the Constitu¬ 
tion (Nagaland) Scheduled Tribes Order, 1970. 

2. The examination will be conducted by the Union Public 
Service Co mm ission in the manner prescribed in the Appendix 
to these rules. 

The dates on which and the places at which the examina¬ 
tion will be held shall be fixed by the Commission. 

3, Any permanent or Select List Officer of the Integrated 
Grades-H and III Of the General Cadre and Selection Grade 
of the Stenographer*’ Sub-Cadre of the IFS (B) who belongs 
to the Scheduled Caste or Scheduled Tribe and who, on 31st 
of December, 1978, has rendered not less than 4 years’ 
approved and continuous service in Integrated Grade-n and 
III of the General Cadre and Selection Grade of the Steno¬ 
graphers’ Sub-Cadre of the Indian Foreign Service, Branch 
(B), or in both, as the case may be, shall be eligible to appear 
at the examination. 

NOTE (1) : 

In the case of Selection Grade of the Stenographers’ Sub- 
Cadre of Indian Foreign Service Branch (B) the approved 
service shall include half of the approved service rendered 
in Grade-I of the Stenographers’ Sub-Cadre of the Indian 
Foreign Service, Branch (B). 

(2) Any period of absence on Military duties may be 
allowed to be counted towards the prescribed length of service 
in any of the above posts. 
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(3) Officers of the Integrated Grades—II and III of the 
General Cadre and Selection Grade of Stenographers’ Sub 
Cadre of Indian Foreign Service Branch (B) who are on 
deputation to ex-cadre posts with the approval of the com¬ 
petent authority will be eligible to be admitted at the 
examination if otherwise eligible Provided that it shall not 
apply to an officer who has been appointed to an ex-cadre 
post or to another Service on transfer and does not have a 
lien in the Integrated Grades—II & III of the General Cadei 
and Selection Grade of Stenographers’ Sub-Cadre of Indian 
Foreign Service, Branch (B) as the case may be 

4 The decision of the Commission as to the eligibility or 
otherwise of a candidate for admission to the examination 
shall be final 

5 No candidate will be admitted to the examination un¬ 
less he holds a certificate of admission from the Commission 

6 A candidate who is or has been declared by the Com¬ 
mission to be guilty of 

(i) obtaining support for his candidature by any means, 
or 

(ii) impersonating, or 

(m) procuring impersonation by any person, oi 

(iv) submitting fabricated documents or documents which 
have been tampered with, or 

(v) making statements which are mcoirect oi false, or 
suppressing material information, or 

(Vi) resorting to any other irregular or improper means 
In connection with his candidature for the exami 
nation, or 

(vii) using unfair means duiing the examination, or 

(vln) writing ii relevant mattei, including obscene langu 
age or pornographic mattei, in the script(s) oi, 

(ix) misbehaving in any other mannei In the examine 
tion hall ; or 

(x) harassing oi doing bodily haim to the start employed 
by the Commission for the conduct of their exami¬ 
nations ; or 

(xl) attempting to commit, oi as the case may be, abet¬ 
ting to Commission of all or any of the acis speci¬ 
fied m the foregoing clauses may in addition to 
tendering himself liable to crimin d prosecution be 
liable 

(a) to be disqualified by the Commission from the 

examination for which he is a candidate , oi 

(b) to be debarred cithci permanently oi foi a speci¬ 
fied period 

(i) by the Commission, from any exam in itlun or 
selection held by them , 

(II) by the Central Government trom any employ¬ 
ment under them , and 

(c) to disciplinary action under the appiopnatc mlcs 

7 After the examination candidates will be ainnged by 
the Commission in the oidei of merit in two separate lists 
one being for candidates belonging to the Scheduled Cistes 
and the other being for candidates belonging to the Scheduled 
Tribes as disclosed by the aggregate marks finally iwarded 
to each candidate , and in that ordci so m mv inndidntes us 
are found by the Commission to be qualified by the exami 
nalion shall be recommended for inclusion in the Select List 
of 1978 and of 1979 for each of the aforesaid two categories 
of candidates upto the required number 

NOTE Candidates should clearly understand that this 
is a competitive and not a qualiflying examination The number 
of persons to be included in each Select List on ihc results of 
the examination is entirely within the competence of Govern 
ment to decide No candidate will, therefore have my claim 
for inclusion in the Select I ist on the basis oi lus pcifoi- 
mance m this examination as a m ittu of right 


8 The form and manner of communication of the result 
of the examination to individual candidates shall be decided 
by the Commission in their discretion and the Commission will 
not enter into correspondence with them regarding the result, 

9 Success un the examination confers no right to selection 
unless Government are satisfied after such enquiry as may 
be considered necessary, that the candidate, havmg regard to 
his conduct in service, is eligible and suitable in all respects 
for selection 

Provided that the decision as to ineligibility for selection 
in the case of any candidate recommended for selection by 
the Commission shall be taken m consultation with the 
Commission 

10 A candidate who after applying for admission to the 
exammation or after appearing at it, resigns his appointment 
or otherwise quits the service or severs his connection with 
it or whose services are terminated by his Department or 
who is appointed to an ex-cadre post or to another Service 
on ‘transfer’ and does not have a lien in the Integrated 
Grades II and III of the General Cadre and Selection Grade 
of the Stenographeis’ Sub-Cadre of the Indian Foreign 
Service, Branch (B) will not be eligible for appointment on 
the results of this examination 

This, however, does not apply to a person who has been 
appointed on deputation to an ex-cadre post with the appro¬ 
val of the competent authority 

APPENDIX 

The examination shall be conducted according to the 
following plan — 

PART I —Written exammation carrying a maximum of 
200 marks m each of the subjects as shown 
below —• 

ti) Piocedure & practice in the Government of India 
Sccietanat and Attached Offices 

(ii) General Knowledge of the Constitution of India 
and Machinery of Government; Practice & Pro¬ 
cedure m Parliament 

The papers will be of 2 1/2 hours duration each 

* 

PART' II —Evaluation of records of service and inter¬ 
view of such of the candidates as may be 
decided by the Commission in their discretion 
carrying a maximum of 200 marks. 

2 Syllabus of the examination will be as shown in the 
Schedule 

3 Candidates aic allowed the option to answer the paper 
either in English or Hindi (Devanagan) Question papers 
will be set in English and Hindi 

NOTE I The option will be same for all the questions 
and not foi different questions m the same 
papers 

NOTE 11 Candidates desirous of exercising the option 
to answer the papers in Hindi (Devanagan) 
should indicate their intention to do so in the 
relevant Column of the application form 
Otherwise, it would be assumed that they would 
answer all papers in English The option 
once exercised shall be treated as final and 
no request for alteration m the said column 
shall be entertained 

NOTP 111 C andidates exercising the option to answer the 
papers in Hindi (Devanagan) may, if they so 
desire, give English version within brackets of 
the descuption of the technical terms, if any, 
in addition to the Hindi version 

4 C andidates must write the paper in their own hand In 
no cneiimstances they will be allowed the help of a scribe 
to wide the answers for them 
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5. The Commission have the discretion of fix qualifying 
marks in any or all the parts of the examination. Only 
those candidates who obtain such minimum qualifying marks 
in the written examination as may be fixed by the Com¬ 
mission in their discretion will be considered for evaluation 
of C.Rs. and called for interview, 

6. Marks will not be allotted for mere superficial know¬ 
ledge. 

7. Deduction upto 5 per cent of the maximum marks in 
the written subjects will be made for illegible handwriting. 

8. Credit will be given for orderly, effective and exact 
expression combined with due economy of words in all sub¬ 
jects of examination. 

Schedule 

SYLLABUS OF THE EXAMINATION 

WHERE KNOWLEDGE OF THE RULES, ORDERS. 
INSTRUCTIONS ETC. IS REQUIRED CANDIDATES WILL 
BE EXPECTED TO BE CONVERSANT WITH AMEND¬ 
MENTS ISSUED UPTO THE DATE OF NOTIFICATION 
OF THIS EXAMINATION. 

PROCEDURE AND PRACTICE IN GOVERNMENT OF 
INDIA SECRETARIAT AND ATTACHED OFFICES. 

Thig is intended to be an intensive and detailed test in 
methods and procedure of work in the Government of India 


Secretariat and attached offices. Some guidance on the sub¬ 
ject can be obtained from :— 

(i) Manual of Office Procedure current at the time of 
the Notification. 

(ii) Notes on Office Procedure issued by the Institute of 

Secretariat Training and Management. 

(iii) ‘Hand Book of Orders regarding use of Hindi for 

Official purposes of the Union’ issued by the 
Ministry of Home Affairs, 

GENERAL KNOWLEDGE OF THE CONSTITU¬ 
TION OF INDIA AND MACHINERY OF GOV¬ 
ERNMENT; PRACTICE AND PROCEDURE IN 
PARLIAMENT — 

NOTE: Knowledge of the following will be expected :— 

(i) the main principles of the Constitution of India ; 

(ii) Rules of procedure and conduct of Business in the 
Lok Sabha and the Rajya Sabha; and 

(iii) the organisation of the machinery of Government 

of India—designation and allocation of subjects 
between Ministries, Departments and Attached and 
Subordinate Offices and their relation inter se. 

ISHRAT AZIZ, Director (ADP) 


PRINTED BY THE MANAGER, COVT. OF INDIA PRESS, RING ROAD, NEW DELHI-110064 
AND PUBLISHED BY THE CONTROLLER OF PUBLICATIONS, DELHI-1 10054 1979 




